This file is a sample chapter from iBooks Author: Publishing Your First
Ebook, a Maria’s Guides book by Maria Langer. You can learn more about this
book on the Maria’s Guides web site, www.mariasguides.com/iBooksAuthor

Chapter 3:

Adding & Formatting Text

Formatted text is the most basic component of any book.

Formatted text forms the basis of most books. After all, books are normally
meant to be read and what you read is text.

This chapter explores some of the ways to add text to a document, including
typing it in or importing documents created with Apple’s Pages app or Micro-
soft Word. It then explains how you can format text so it looks the way you
want it do.

But first, let’s begin with a more thorough discussion of how the various types
of pages and text boxes work.

Understanding Pages & Text Boxes

Each template includes several different types of pages, each with its own purpose.
Page layout is template-specific, although you’ll see many similarities from one tem-
plate to another. For example, you’ll notice that each template’s page layouts include
text and image placeholders for you to insert your text and images.

In this part of the chapter, I tell you more about how pages can be used to add
content to your book. I also explain how text boxes work to display text a variety of
ways.
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24 i More about Pages

iBooks Author supports three basic types of content pages: Chapter,
Section, and Pages.

» Chapter pages Each chapter begins with a chapter page. This is a
single page that includes the chapter number and name as well as some
informational text. Chapter pages tend to be graphic intensive, with
large images that help differentiate the chapter start from other con-
tent. There are two kinds of Chapter pages:

¢ Chapter A standard chapter opening page (Figure 3.1).

TIP A book doesn’t need to have a Preface, but if you want to include one, you'd use
the Preface chapter page to add it.

Figure 3.I: The Chapter page for the Contemporary template.

o Preface A special chapter opening page for the book’s Preface
(Figure 3.2). In the book’s organization, the Preface comes before all
chapters and includes introductory material.
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Untitled =

Figure 3.2: The Preface page for the Contemporary template.

» Section pages Each chapter may have one or more sections, each of
which begins with a section page. Sections define a second level of the
book’s structure, normally beneath the chapter level. iBooks Author
offers five types of section pages:

o Section page This type of section page includes a text box for list
of items, such as a section content list, as well as a text box for the
section’s beginning text (Figure 3.3).
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Section 1 ‘

Untitled .

LOREM IPSUM Lorem ipsum dolor sit amet, ligula suspendisse nulla pretium, rhoncus tempor
placerat fermentum, enim integer ad vestibulum volutpat. Nisl rhoncus turpis est,
vel elit, congue wisi enim nunc ultricies sit, magna tincidunt. Maecenas aliguam
maecenas ligula nostra, accumsan taciti. Sociis mauris in integer. a dolor netus
non dui aliquet, sagittis felis sodales, dolor sociis mauris, vel eu libero cras.
Interdum at. Eget habitasse elementum est, ipsum purus pede porttitor class, ut

1. Lorem ipsum dolor sit amet

[2. Gonsectetur adipisicing elit, sed do
eiusmod tempor incididunt ut labore et
dolore magna aliqua.

[3. Utenim ad minim veniam, quis nostrud
exercitation ullameo laboris nisi ut aliquip adipiscing, aliquet sad auctor, imperdiat arcu par diam dapibus libero duis. Enim
ex ea commodo consequat. eros in vel, lorem ispum volutpat nec pellentesgue leo, temporibus scelerisque

4. Duis aute irure dolor in reprehenderit in nec. Ac dolor ac adipiscing amet bibendum nullam, massa lacus molestie ut libero
voluptate velit esse cillum dolore eu fugiat nec, diam et, pharetra sodales eget, feugiat ullamconper id tempor eget id vitae.
nulla pariatur. Mauris pretium eget aliquet, lectus tincidunt. Porttitor mollis imperdiet lorem

ipsum libero senectus pulvinar

Etiam molestie mauris ligula eget lacreet, vehicula eleifend. Repellat orci eget erat
et, sem cum, uliricies sollicitudin amet eleifend dolor nullam erat, malesuada est
leo ac. Varius natoque turpis elementum est. Massa lacus molestie ut libero nec,
diam et, pharetra sodales eget, feugiat ullamcorper id tempor eget id vitae. Mauris
pretium eget aliquet, lectus tincidunt. Porttitor mollis imperdiet libero senectus
pulvinar. Etiam molestie mauris ligula eget laoreet. vehicula eleifend. Repellat orci
aget erat et, sem cum.

Figure 3.3: A Section page in the Contemporary template.

o Section Text page This is an alternative section start page that
includes two columns of regular text (Figure 3.4).

Section 1

Untitled

Lorem ipsum dolor sit amet, ligula suspendisse nulla pretium, itae. Mauris pretium eget aliquet, lectus tincidunt. Porttitor
honcus tempor placerat fermentum, enim integer ad vestibulum nollis imperdiet libero senectus pulvinar. Etiam molestie mauris
rolutpat. Nisl rhoncus turpis est, vel elit, congue wisi enim nunc igula eget laoreet. vehicula eleifend. Repellat orci eget erat i,

witricies sit, magna tincidunt. Maecenas aliquam maecenas ligula em cum

ostra, accumsan taciti. Sociis mauris in integer, a dolor netus

on dui aliquet, sagittis felis sodales, dolor sociis mauris, vel eu
ibero cras. Interdum at. Eget habitasse elementum est, ipsum
purus pede porttitor class, ut adipiscing, aliquet sed auctor,
mperdiet arcu per diam dapibus libero duis. Enim eros in vel,
jorem ispum volutpat nec pellentesque leo, temporibus
scelerisque nec. Ac dolor ac adipiscing amet bibandum nullam,

assa lacus molestie ut libero nec, diam et, pharetra sodales

get, feugiat ullameorper id tempor eget id vitas. Mauris pretium
get aliquet, lectus tincidunt. Porttitor mollis imperdiet |orem
peum libera senectus pulvinar.

Etiam molestie mauris ligula eget lacreet, vehicula eleifend

Repellat orci eget erat et, sem cum, ultricies sollicitudin amet
leifend dolor nullam erat, malesuada est leo ac. Varius natoque

turpis elementum est. Massa lacus molestie ut libero nec, diam
t, pharetra sodales eget, feugiat ullamcorper id tempor eget id

Figure 3.4: A Section Text page in the Contemporary template.
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o Copyright This type of section page appears near the beginning of 9]
the book for the inclusion of copyright information (Figure 3.5). :

Untitled

® 2011 Book Publishing Co., LLC

Figure 3.5: A Copyright page in the Contemporary template.

¢ Dedication This type of section page also appears near the begin-
ning of the book. It’s used to indicate who the book is dedicated to
and might also be used to acknowledge the help you received from
others when creating the book.

¢ Foreword This type of section page also appears near the begin-
ning of the book, before the Preface (if included). It could be used
for introductory material written by the author or someone else.

» Pages Pages are normal text pages beneath the chapter and section
levels. In most instances, your book will consist primarily of plain
pages. There are four different types of pages: 1 Column, 2 Column
(Figure 3.6), 3 Column, and blank. One of these—normally the 2
Column page—is also listed as the Default and is used when iBooks
Author needs to create additional pages to accommodate text overflow.
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Lorem ipsum dolor sit amet, ligula suspendisse nulla pretium,
rhoncus tempor placerat fermentum, enim integer ad vestibulum
nolutpat. Nisl roncus turpis est, vel elit, congue wisi enim nunc
ultricies sit, magna tincidunt. Maecenas aliquam maecenas ligula
nostra, accumsan taciti. Socils mauris in integer, a dolor netus
non dui aliquet. sagittis felis sodales. dolor sociis mauris, vel eu
\est libero cras. Interdum at. Eget habitasse elementum est, ipsum
purus pede porttitor class, ut lorem adipiscing, aliguet sed auctor,
imperdiet arcu per diam dapibus libero duis. Enim eros in vel,
volutpat nec pellentesque leo, temporibus scelerisque nec.

\Ac dolor ac adipiscing amet bibendum nullam, massa lacus
molestie ut libero nec, diam et, pharetra sodales eget, feugiat
ullameorper id tempor eget id vitae. Mauris pretium eget aliquet,
lectus tincidunt. Porttitor mollis imperdiet libero senectus pulvinar.
Etiam molestie mauris ligula eget lacreet, vehicula eleifend.
Repellat orci eget erat et, sem cum, ultricies sollicitudin amet
jeleifend dolor nullam erat, malesuada est lso ac.

Narius natoque turpis elementum est. Duis montes, tellus lobortis
lacus amet arcu et. In vitae vel, wisi at, id praesent bibendum
livere faucibus porta egestas, quisque praesent ipsum fermentum
placerat tempor. Curabitur auctor, erat mollis sed fusce, turpis
wivamus a dictumst congue magnis. Aliqguam amet ullamcorper
\dignissim molestie, sed mollis. Tortor vitae torter eros wisi
facilisis. Consectetuer arcu ipsum ornare pellentesque vehicula,
in vehicula diam, omare magna erat felis wisi a risus. Justo

farmentum id. Malesuada eleifend, tortor molestie, a fusce a vel

t. Mauris at suspendisse, neque aliquam faucibus adipiscing,
ivamus in. Wisi mattis leo suscipit nec amet, nisl fermentum
lempor ac a, augue in eleifend in ipsum venenatis, cras sit id in
jvestibulum felis in, sed ligula. In sodales suspendisse mauris
fquam etiam erat, quia tellus convallis eros rhoncus diam orci,
jporta lectus esse adipiscing posuere et, nisl arcu vitae laoreet.
Morbi integer molestie, amet suspendisse morbi, amet maecenas, |
fa maecenas mauris neque proin nisl mollis.

ISuscipit nec nec ligula ipsum orci nulla, in lorem ipsum posuers
jt quis ultrices, lectus eget primis vehicula velit hasellus lectus,
vestibulum orci lacreet inceptos vitae, at consectetuer amet et
onsectetuer. Gongue porta scelerisque praesent at, lacus
vestibulum et at dignissim cras uma, ante convallis turpis duis
loctus sed aliquet, at tempus et uliricies. Eros socils cursus nec
hamenaeos dignissimos imperdiet. luctus ac eros sed dolor est
ed massa vestibulum, lobortis adipiscing prassent. Nec eros eu
idiculus libero felis.

Donec arcu risus diam amet sit. Congue tortor cursus risus
pestibulum commodeo nisl, luctus augue amet quis aenean
fmaecenas sit, donec velit iusto, morbi felis elit et nibh. Vestibulum
olutpat dui lacus consectetuer, mauris at suspendisse, eu wisi
honcus eget nibh velit, eget posuere sem in a sit. Seciesqu netus|
emper asnean suspendisse dictum, arcu enim conubia lea nulla

fac nibh, purus hendrerit ut mattis nec maecenas.

Figure 3.6: The default page in the Contemporary template has a two-column
layout.

It’s important to remember that the appearance of each type of page
varies depending on the template. Throughout this book, I use the Con-
temporary template as an example; the Basic, Classic, and Craft tem-
plates, for example, will look very different. They all, however have the
same basic construction and use.

Adding Pages

When you create a new iBooks Author file, it starts out with three
pages: a Chapter page, a Section page, and a regular text page. These
appear in the Book pane as thumbnails or an outline (Figure 1.1 and 1.2).

There are four ways to add pages to your book:

» Use the Pages submenu under the Insert menu  This submenu (and its
submenus; Figure 3.7) enable you to insert any kind of page you like.
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Figure 3.7: Use the Pages submenu under the Insert menu to add pages.

» Use the Add Pages button on the toolbar  This button is really a menu
with submenus for adding any kind of page you like (Figure 3.8).
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[_ » Chapter E
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Section » Preface
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rhoncus te

Pages »
volutpat. N

nltriciae ait

Figure 3.8: The Add Page button is really a menu full of options for adding pages.

» Use contextual menu commands When you right-click the Book pane,
a contextual menu appears (Figure 3.9). Two commands add pages:
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Figure 3.9: You can also use a contextual menu to add pages.

¢ AddPage The Add Page command adds a default page to the end
of the section selected in the Book pane.

¢ Insert Page The Insert Page command adds a default page before
the currently displayed page.

» Use the Chapter from Pages or Word document command  This com-
mand, which can be found under the Insert menu, adds an entire chap-
ter or section based on an imported Pages or Word document.

Removing a Page, Section, or Chapter

Removing a page, section, or chapter is simple.
1. Inthe Book pane, select the item you want to remove.
2. Press Delete.

3. A dialog may appear asking you to confirm that you really do want to
remove the selected item (Figure 3.10). Click Delete and the page, sec-
tion, or chapter is removed.

a Maria’s Guides book



Chapter 3: Adding & Formatting Text iBooks Author: Publishing Your First Ebook

The section containing these pages will be deleted.

| = Are you sure you want to delete 4 pages 3]
=" baok? :
| 4 rom your book? .
I :
|| Do not show this message again :

el |

Figure 3.10: A dialog like this might appear when you delete a page, section, or
chapter from your book.

Changing a Page’s Layout

Once you've added a page, you can change its layout—within limits.

For example, you can convert one type of Section page to another type
of Section page or a regular Chapter page to a chapter Preface page. You
can’t, however, change a Chapter page to a Section page.

1. Inthe Book pane, point to the page you want to change.

2. Click the triangle that appears in the lower right corner to display a
menu (Figure 3.11).

LUHKEM IF

. Lorem ip

Chapter 1
Un:::dr 2. Consecty

eiusmod
dolore m

w

. Utenim
exercitat
ex ea col

4. Duis aut
]
r

Section

Section Text

Copyright

v

Figure 3.11: Use a pop-up menu like this to change a page’s layout.

3. Choose the layout you want to use. The page layout changes
accordingly.
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32 TIP  You can also customize the layout for a page by moving or reformatting text
i boxes, by changing the background image, or by making other changes to a page’s
design; I cover some of these things later in this book.

Text Boxes & Placeholder Text

In iBooks Author, text appears in text boxes. Although many pages
include text boxes all ready for use, you can also create your own. In addi-
tion, you can modify a text box to change the number of columns or its
physical size.

TIP  You can see the boundaries of text boxes and other layout elements by display-
ing layout boundaries as shown in Figures 3.1 through 3.6. Choose View > Show
Layout Boundaries, or press Shift-Command-L.

Text boxes that are part of a template include placeholder text, as
shown in Figures 3.1 through 3.6. Placeholder text is mostly standard
“lorem ipsum” style gibberish that is meaningless yet helps you visualize
how your own text might look in the same space.

Placeholder text is easy to replace—just double-click anywhere within
the text box to select it all and type or paste in your own text. Or, with
placeholder text selected, you can press the Delete key to remove it
entirely and enter new text later.

If you enter more text than can fit in a text box, iBooks Author auto-
matically creates a new page and flows the text into it. The two text boxes
are said to be linked.

When you create your own custom text box, the text you enter into it
is not part of the regular document flow. You might use a custom text box
for a sidebar or heading with additional object styling applied. For exam-
ple, I use custom text boxes for Tips in Maria’s Guide books; this makes it
possible to apply custom borders and shading and wrap text around them.

TIP  You cannot link two custom text boxes to flow text from one to the other.
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When I think of books, I think of words—of text to read. Words are the
most basic component of most books, so you'll likely want to include them
in yours.

iBooks Author lets you add text to your document in several different
ways:

» Type directly into the document  You can type text directly into a text
box within the document.

» Copy and paste  You can copy text from a source document and paste
it into a text box in your iBooks Author document.

» Import from Pages or Word You can import formatted text in an Apple
Pages or Microsoft Word document into iBooks Author as a chapter or
section of the book.

» Drag and Drop You can drag the icon for an Apple Pages or Microsoft
Word document into the iBooks Author Book pane to add it as a chap-
ter or section of the book.

In this part of the chapter, you'll try each of these techniques.

Typing Text
The most basic way to enter text into any document is to simply type it
in. Let’s do that by typing in the title for the Chapter page.

1. Inthe book pane, click the Chapter 1 page to view in.

2. Inthe main part of the window, double-click the word Untitled to
select it (Figure 3-12).
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34 Chapter 1

Lorem ipsum dolor sit amet, ligula suspendisse
nulla pretium, rhoncus tempor placerat fermentum,
enim integer ad vestibulum volutpat. Nisl rhoncus
turpis est, vel elit, congue wisi enim nunc ultricies
sit, magna tincidunt. Maecenas aliquam maecenas
ligula nostra.

Figure 3.12: Double-click placeholder text to select it.

3. Type Forces in Flight. The text you type replaces the selected text
(Figure 3.13).

Forces in

Flight

Figure 3.13: Whatever you type replaces whatever was selected.

Adding Text with Copy & Paste

You can also add text by copying it from one document and pasting
into a text box in iBooks Author. Let’s give that a try with the chapter
introduction text, which goes right after the title.
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FILE If you haven’t downloaded the exercise files for this book, now’s a good time 35
to do so. You can find them at the support page for this book, www.MariasGuides. :
com/iBooksAuthor.

1. Open the file named Chapter Intro.txt in the 1-Flight Forces folder in
the Exercise Files folder. This is a plain text file that should open in
your default text editor (Figure 3.14).

800 =] Chapter Intro.txt

There are four forces acting on a helicopter in flight: Lift,
welght, thrust, and drag.

This chapter discusses all of these forces. But first, it
explains some basic aerodynanic principles that wou'll need to
know to understand Lift.

Figure 3.14: The Chapter Infro file, as it appears in Textedit.

2. Choose Edit > Select All, or press Command-A, to select all of the text
in the document.

3. Choose Edit > Copy, or press Command-C, to copy the selected text to
the Clipboard.

4. Close the document to get it out of the way.

5. On the Chapter 1 page in iBooks Author, double-click the placeholder
text beneath the chapter title to select it.

6. Choose Edit > Paste, or press Command-V, to paste the text from the
Clipboard into the text box, replacing the selected text (Figure 3.15).
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Chapter 1

Forces in
Flight

here are four forces acting on a helicopter in flight:
lift, weight, thrust, and drag.

his chapter discusses all of these forces. But first,

it explains some basic aerodynamic principles that
ou'll need to know to understand lift.

Figure 3.15: The placeholder text is replaced with the text you pasted in.

Importing a Document

If you have a Pages or Word document that contains the text for a
specific chapter or section, you can import it into iBooks Author with or
without formatting. Let’s give that a try by importing a Word document as
the first section of this book.

1. If the book already includes a Section 1 page, select it in the Book
pane, press the Delete key, and click the Delete button in the confir-
mation dialog that may appear to remove it.

2. Choose Insert > Chapter from Pages or Word document.

3. Inthe standard Open dialog that appears, locate and select the exer-
cise file named Basic Aerodynamics.docx, which you can find in the
1-Flight Forces folder.

4. Click Insert.

A dialog like the one in Figure 3.16 appears, prompting you to pick a
layout for imported content.
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Pick a layout for imported content. 37

Chapter

|| Preserve document paragraph styles on import.

Cancel | [ Choose

Figure 3.16: Use this dialog to specify the type of page you want the new content to
begin on.

5. Scroll down to the first Section page and select it.

6. You have the option of including the paragraph styles of the imported
document. Turn on the check box under the scrolling list of layouts.

7. Click Choose.

A few things happen: The formatted text is imported into the body text
box of the layout. Overflow text flows into a text box on a second page.
A Document Warnings dialog appears; it lists the fonts it substituted to
ensure iPad compatibility. You can see all this in Figure 3.17.
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Figure 3.17: Here's the document window in full-page view immediately after
importing a Word document with paragraph styles preserved.

8. Close the Document Warnings window to get it out of the way.

What we see here isn’t exactly what we want because the formatting
assigned to the imported text wasn’t what we need for our iBooks book.
We can fix this later by assigning different styles. But if your source docu-
ment is formatted properly when you insert it, there’s a good chance it
would be fine as is, other than possibly needing bit of editing.

Adding Text with Drag & Drop

You can also use drag and drop editing techniques to import a Pages or
Word file into its own chapter or section. Let’s give that a try now.

1. Arrange the windows on your screen so you can see into the 1-Flight
Forces folder and your iBooks Author folder.

2. Drag the icon for the file named Four Forces.pages from the Finder
window to the Book pane in the iBooks Author window (Figure 3.18).
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Figure 3.18: Drag a document icon into the Book pane to start the import process.

A dialog like the one in Figure 3.16 appears, prompting you to pick a
layout for imported content.

3. Scroll down to the first Section page and select it.

4. You have the option of including the paragraph styles of the imported
document. This time, let’s not. Turn off the check box.

5. Click Choose.

A few things happen: The unformatted text is imported into the body
text box of the layout. Overflow text flows into text boxes on the next four
pages. You can see some of this in Figure 3.19.
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Figure 3.19: In this example, I've imported unformatted text from a Pages document
info a new section.

Because the text is not formatted, you’d need to apply formatting as
necessary; the next chapter explains how.

TIP  Personally, I prefer importing unformatted text as shown in Figure 3.19. This
enables me to apply consistent formatting throughout my document, using styles I
define within iBooks Author. Keep in mind, however, that you can always override a
source document’s text formatting by applying new formatting in iBooks Author.

On Your Own

Here are a few practice tasks you can do on your own:

» On the first page of Section I:

¢ Edit the title to remove the -1.

¢ On the left side of the page, edit the column heading to say Topics
Covered:. This text will be entered in uppercase per the style
applied to the placeholder text there.

¢ Use Cut and Paste to move the four topics covered from the main
text column to the list in the right column. If you do this just right,
the placeholder text should be replaced with a properly numbered
list.
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¢ In the right column, remove all the text before the word Before. 4]

» On the first page of Section 2:

¢ Edit the title to read The Four Forces in Flight.

¢ On the left side of the page, edit the column heading to say Topics
Covered:.

¢ Replace the placeholder text under the left column’s heading to
include these words, pressing Return after each one except the last:
Lift, Weight, Thrust, Drag. Each one should appear on its own line,
properly numbered.

More About Text Boxes

So far, you’ve worked with the text boxes included on layout pages.
These text boxes are automatically generated on each page. But you can
also create your own custom text boxes—for example, for a pull quote or a
sidebar that isn’t part of the normal text flow of a chapter or section.

This part of the chapter tells you a little more about how text boxes
work. It also explains how you can create a custom text box in your book.

Text Box Links

As you’ve seen, when you import text into iBooks Author, it automati-
cally creates pages with layout text boxes to display it. It’s also smart
enough to create a new page when you run out of space in the layout text
box you’re typing in.

Behind the scenes, iBooks Author is connecting text boxes together
to ensure flow from one to the next. To see the links between text boxes,
click on the edge of a layout’s text box. Blue connection lines appear from
the end of one box to the beginning of the next (Figure 3.20).
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Figure 3.20: You can see the text box connection lines when you click the edge of
one of the text boxes.

TIP  You might find it easier to click the edge of a text box if you can see it. Choose
View > Show Layout Boundaries, or press Shift-Command-L to display the boundar-
ies or edges of all layout objects.

Here are a few things to keep in mind about text boxes and the links
between them:

» Chapter and Section pages Chapter and section pages are not con-
nected to the pages before then. Each chapter and section has its own
text flow.

» Automatic links When you add a new text page to your book, iBooks
Author automatically connects its text box to the one on the previous

page.

» Text Overflow If text doesn’t fit in a text box, a tiny square with a plus
sign in the middle of it appears in the bottom center of the text box
(Figure 3.21). You'll need to link that text box to another one (or make
the text box bigger) for all the text to appear.
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rasite drag four times.

edge and at the rotor tips. This causes a spiral, or vortex, which
trails behind each blade whenever lift is being produced. These

otal Drag
vortices deflect the airstream downward in the viéW
blade, creating an increase in downwash. Therefore,
operatas in an average relative wind that is inclined dowr
and rearward near the blade. Because the lift produced by’
blade is perpendicular to the relative wind, the lift is inclined aft

otal drag for a helicopter is the sum of all three drag forces.

s airspeed increases, parasite drag increases. while induced
rag decreases. Profile drag remains relatively constant ol

Figure 3.21: If text doesn’t fit in a text box, you'll see a square with a plus sign in it.

Removing a Link

If you need to, you can remove the link between two text boxes.
1. Display the link connection lines.

2. Point to the blue box where the connection line meets the destination
text box and drag it off that box (Figure 3.22).

throug
[ .E.i’Ep-J

b o

i The la

ngle | :
= drag i

| areate
]
| naman

Figure 3.22: You can drag a connection line off a text box to sever the link.

The connection line disappears in a puff of digital smoke and the link is
broken.

Adding or Changing a Link

You can also add a link from one text box to a new one or change an
existing link so it points to a new text box.

1. Display the link connection lines.

2. Click the blue box in the bottom right corner of the text box you want
to link from.

A dark gray box with instructions appears (Figure 3.23).
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| D Qlick or «drag on the page to add a new linked
s text box.

To remove a link, dick on the connection line

where it touches the text box and drag it off.

To cancel linking, press Escape.

Figure 3.23: A box with instructions appears when you click the blue box in the
bottom right corner of a text box.

3. Do one of the following:

¢ To create a new text box linked to the one you clicked, click or
drag on a page. The new text box appears and text flows into it as
necessary.

¢ To remove an existing link from that text box, click the blue box
again. The link is removed.

¢ To cancel the linking operation without changing anything, press the
Esc key.

TIP  Using this technique to add a new text box makes it possible to create a custom
linkable text box that continues the flow of the chapter or section text.

Creating a Custom Text Box

You can create a custom text box that is not part of the chapter or sec-
tion text flow. This is especially useful for pull quotes, sidebars, and other
shorts bits of text you want to have different treatment in the document.

Let’s give this a try. Follow these steps to add a text box with a pull
quote to the middle of page 5 of the book:

1. Inthe Book pane,click page 5 (the second page of Section 2) to view it.
2. On the toolbar, click the Text Box button.

A text box appears in the middle of the page (Figure 3.24).
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[The difference in surface velocity accounts for a difference in ncreased pressure on the lower surface results in an upward
|pressure, with the pressure being lower on the top than the force.

bottom. This low pressure area produces an upward force known
as the Magnus Effect. This mechanically induced circulation
illustrates the relationship between circulation and lift.

¥is angle of attack is increased, the production of lift is increased.
ore upwash is created ahead of the airfoil as the leading edge
stagnation point moves under the leading edge, and maore
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n summary, the production of lift is based upon the airfoil
leading edge. ) . .
reating circulation in the airstream (Magnus Effect) and creating
Bernoulli's Principle differential pressure on the airfoil (Bernoulli‘'s Principle).

@ to entar tExt
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subjected to Bernoulli's Principle or the yentur effect
welocity increases through the constricted portion of a vanturi

fube, the pressure decreases
rd Law of Motion, "for every action there is an equal

(Compare the upper surface of an airfoil with the constriction in a and opposite reaction,” the air that is deflected downward also
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[The upper half of the wentur tube can be replaced by layers of Bince air is much like water, the explanation for this source of lift
undisturbed air. Thus, as air flows over the upper surface of an may be compared to the planing effect of skis on water. The lift
airfoil, the camber of the airfoil causes an increase in the speed of| hich supports the water skis (and the skier) is the force caused
fthe airflow. The increased speed of airfflow results in a decrease in by the impact pressure and the deflection of water from the lower
pressure on the upper surface of the airfoil. At the same time, air surfaces of the skis.

lows along the lower surface of the airfoil, building up pressure.

Undi t fi ditions. the i ct d thy
[The combination of decreased pressure on the upper surface and ndar most fiying cancions, fhe impact prassLre an o

deflection of air fram the lower surface of the rotor blade provides

Figure 3.24: A text box is inserted in the middle of the page.

3. Click inside the text box to select the placeholder text (Figure 3.25).

| |
Type to enter text

ol ewton's THII
t.|As air . _

; dditional lift
a wentur

triking the ur
I FMewton= Thil

Figure 3.25: Click the placeholder text to select it.

4. Type Newton’'s Third Law of Motion: For every action there is
an equal and opposite reaction.

This text replaces the placeholder text (Figure 3.26).

]
ewton's Third Law of
oil.\ils rIo . ewton's Thil
otipn: For|every [action
t. k‘s air. i N .
there is an dgual itional litt
a yanfLr) ) o
opposite reqction striking the Ur

I Mrwfon= Thi

Figure 3.26: The text you typed overwrites the placeholder text.

This text box has an obvious problem: it overlaps other text in the main
text box. Fortunately iBooks Author enables you to wrap text around
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A6 : objects such as text boxes. You'll learn how in the section titled “Wrapping
i Text Around Objects” in Chapter 5. For now, just leave it as it is.

Text Formatting Basics

So far, all we’ve done is enter text into the iBooks Author document.
Some of that text was automatically formatted:

» Placeholder formatting If you overwrote placeholder text, the text you
typed or pasted in appeared with the same formatting as the place-
holder text you replaced.

» Imported text formatting If you imported text from a Pages or Word
document and indicated that you wanted to include paragraph format-
ting, the source document’s paragraph styles were copied to iBooks
Author.

In many instances, you’ll want to change the formatting of text in your
document. You may want to apply bold or italic formatting to specific
words. Or you might want to apply heading styles to text that wasn’t for-
matted when imported. Or maybe you just want to make a global change
to the way a heading or body text looks.

This part of the chapter covers the basics of text formatting so you can
get a better idea of the available options and choose the techniques that
are best for your book.

TIP  iBooks Authors supports all of the text formatting options you’d expect to find in
a full-featured word processor. Its interface is remarkably similar to that in the iWork
Pages application. Rather than write dozens of pages about each formatting option
you can apply, I'll let you explore the formatting options on your own. If there’s a
specific formatting change you need to make and it isn’t obvious how to do it, consult
iBooks Author’s onscreen help. It should point you in the right direction.
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Direct Formatting vs. Styles 4]

iBooks Author works like most word processing applications in that it
supports two types of formatting:

» Direct formatting You can apply specific formatting directly to
selected text. This modifies just that text. The benefit is that it’s quick
and easy to do. It even feels natural, which is why so many people use
this technique. The drawback, however, is that it makes it very difficult
to consistently format text throughout your document.

» Styles You can apply a character or paragraph style to selected text.
When you apply a style, you apply a collection of formatting options all
at once. This is easy to do—if you already have a style defined with the
formatting you want to apply. The benefit of using styles is that when
used exclusively for formatting, it’s very easy to consistently format text
throughout your document.

I am a huge fan of styles—and you should be, too. Although they can
take a bit of extra effort to set up, that effort pays off later when you
decide to make a global formatting change.

For example, suppose you decide that you want level 1 headings to
be bold, 24 points, and red. You apply those formatting options directly
to text you've identified as a heading. Later, you realize that the book’s
color scheme would be better with blue text and you like the look of a
completely different font. You’d have to go through the entire document
to find every heading you formatted and manually apply the new format-
ting options to them. In a long book, this could take a while. But if you'd
defined the Heading 1 style and applied that throughout your document,
you could quickly change the color and font of all level 1 headings by
simply redefining the style. And you wouldn’t have to worry about missing
any headings when you made changes, either.

Although this book does explain how to directly apply formatting
options to selected text, it concentrates on using styles instead. I urge
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A8 : youto use styles whenever possible in all of your documents—not just in
iBooks Author.

Someday, you’ll thank me.

Character vs. Paragraph Formatting

Another distinction that needs to be made up front is the difference
between character and paragraph formatting:

» Character formatting Character formatting is formatting that can be
applied to selected characters of text. It includes formatting options
such as font, font size, font color, and font style. You select the text
characters you want to format and apply the formatting option(s). Only
the selected characters change.

» Paragraph Formatting Paragraph formatting is formatting that must
be applied to entire paragraphs of text. It includes formatting options
such as line spacing, alignment, spacing before or after paragraphs,
and bullet or numbered list formats. You select all or part of the para-
graphs you want to format and apply the formatting option(s). All text
in the selected paragraphs change.

iBooks Author—like so many word processing applications—supports
both character and paragraph styles. As the names suggest these types of
styles can be applied to either characters or paragraphs and change the
text accordingly.

What may be confusing to some people is that paragraph styles can
include character formatting. So, for example, you can create a paragraph
style that includes a specific font size, color, and style (i.e., 14 pt, red,
bold) as well as paragraph formatting (i.e., 1.2 line spacing, bullet list).
When you apply that to a paragraph, both the character and paragraph
formatting options are applied.
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Directly Applying Formatting 49

iBooks Author offers many different techniques for applying formatting
to selected text. Let’s take a look at them.

Using the Format Bar

One of the most basic ways to change the formatting of text is with the
format bar. This is a horizontal bar of buttons and menus that appears
right under the toolbar (Figure 3.27).

O] | Lot =] (o[ -]l = || \ B

Figure 3.27: The format bar appears under the toolbar.

TIP  If the format bar is not displayed, choose View > Show Format Bar, or press
Shift-Command-R to display it.

The format bar is very easy to use. Simply select the text you want to
format and use the buttons or menus to apply formatting to the selection.

Rather than present a tedious list of all the buttons and options on the
format bar, I suggest you use tool tips to learn more about them. Point to
a button or menu and read the information in the yellow box that appears.
Figure 3.28 shows an example. As you'll see, the format bar buttons and
menus cover just about any text formatting option you’ll need.

806
[+, @
Add Pages '
Oyl |
Choose a ;afalgragh style. |
Book Title

Figure 3.28: Point o a button to see a tool tip that explains what it does.

TIP  All items on the format bar other than the first three apply direct formatting to
selected text; they do not apply styles.
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Format Menu
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Many text formatting options can be found under the first two sub-

menus on the Format menu.

» Font The Font submenu (Figure 3.29) offers a number of character

formatting commands.

Format
Font A >
Text

[ 4
Table >
Chart >
Shape »>
Text Box >
Image >
Gallery »>
Media >
Review >
Keynote >
Interactive Image >
3D >

Show Fonts BT
Bold ®B
Italic £
Underline ®U
Strikethrough

Outline

Bigger #’+
Smaller -
Tracking >
Ligature >
Baseline >
Capitalization >

Title and Caption »>

Copy Character Style arac
Copy Paragraph Style e
Paste Style TRV

Create Paragraph Style from Selection...
Create Glossary Term from Selection “C3E

Reapply Layout to Selection

Reapply Defaults to Selection
Advanced >

Figure 3.29: The Font submenu under the Format menu offers character formatting

commands.

» Text The Text submenu (Figure 3.30) offers a limited number of para-
graph formatting commands.

Format

Table
Chart
Shape
Text Box
Image

Gallery
Media

FYyYvy vvvvwvy MY

v Align Left #8{

Center %8|
Align Right ®}
Justify - ]|

Auto Align Table Cell

Decrease List Indent Level 38[
Increase List Indent Level 3]

Figure 3.30: The Text submenu under the Format menu offers a number of para-

graph formatting commands.
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To use these menus, select the text you want to format and then choose 51
the appropriate command. :

TIP Using a command on either of these menus directly applies formatting to
selected text; it does not apply styles.

Using the Fonts Panel

Like most Apple applications, iBooks Author includes access to a
standard Fonts panel (Figure 3.31). You can use options in this panel to
format selected text.

800 Fonts.

BL]
Collection Family Typeface Size
All Fonts Gill Sans MT Regular 64
English Gill Sans Ultra Bold | Medium

Favorites Gloucester MT Extra | Light 13 [ |
Recently Used Goudy Old Style UltraLight 14 Y
Fixed Width Haettenschweiler Iralic 18
Fun Handwriting - Dako | Light Italic 24
Italic Harrington UltraLight Italic 36
Modern Helvetica Bold 48
PDF Bold Italic 64

[+]- @] a

Figure 3.31: You can also use the Fonts panel to apply formatting to selected text.

To open the Fonts panel, you can click the Fonts button on the toolbar,
choose Format > Font > Show Fonts (Figure 3.29), or press Command-T.

TIP  The Fonts panel is a floating palette—not a dialog. That means you can keep it
open while you work with iBooks Author so its options are always handy.

TIP  Formatting text with the Fonts panel directly applies formatting to selected text;
it does not apply styles.
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59 Using the Text Inspector

The four separate panels of the Text inspector (Figure 3.32) offer access
to a wide variety of character and paragraph formatting options. You can
use these options to change settings for selected text.

Text Text Text Text
DEERF ¢ BJd0E DEBERFCHAOE DEERF ¢ HadOE DEERL ¢ Had @ E
Color & Alignment Indent Level 1| [«=]=) Paragraph Indents Border & Rules

5 & e None s
Bullets & Numbering opt|([  opells)[  opr|ls) | | (None  :]
n - First Line Left Right
[gshare color between orientations [ No Bullets s BEEmEH Offset:
G - Tab Settings
pacing Textindent: | opt[3] ——— | | Background Fills
T - Default Tabs ELR
- — — - (] Character
% % L) Decimal Tab Character -
Line . [_| Paragraph
e 1.4|[:] Tab Stops Alignment
| iple & B Following P h Styl
Before Paragraph Multiple = - o) Left ollowing Paragraph Style
\7—' opt [ Center | Same
! Right
After Paragraph - —
= — 14 pt [ ceima Pagination & Break
I ' Leader [_| Keep lines together
Inset Margin . None B \il Keep with following paragraph
([ opt [z (| Paragraph starts on a new page
! - +as [ Prevent widew & orphan lines

Language [English ¢

¥ Remove hyphenation for paragraph
[_| Remove ligatures

Baseline Shift 0pt \é\

Figure 3.32: The four panels of the Text inspector offer lots of formatting options.

To open the Text inspector, click the Inspector button on the toolbar
and then click the Text button near the top of the inspector. You can then
click buttons near the top of the Text inspector to view the four panels of
settings:

» Text The Text panel controls color, alignment, line spacing, and para-
graph spacing.

» Lists The List panel controls list settings, including the list level and
indentation.

» Tabs The Tabs panel controls paragraph indentation, default tab set-
tings, and custom tab stops.
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» More The More tab includes miscellaneous other settings, such as 53
borders, rules, background fills for characters and paragraphs, the style
automatically applied to the next paragraph (when you press Return at
the end of the paragraph), pagination, breaks, language, hyphenation,
ligatures, and baseline shift.

TIP  Formatting text with the Text inspector directly applies formatting to selected
text; it does not apply styles.

Applying Styles

As I discussed earlier in this chapter, in the section titled “Direct For-
matting vs. Styles,” a style is a collection of formatting settings. When you
apply a style to selected text characters or paragraphs, you apply all of the
formatting options at once.

iBooks Author comes with a bunch of predefined character and para-
graph styles that you can apply to selected text throughout your docu-
ment. The actual appearance of these styles varies from one template to
another. Each has a specific purpose; for example, the Chapter Title style
is for chapter titles and the Body style is for the main body text. If there
aren’t enough styles to meet your needs, you can create new ones.

TIP  If you import a Pages or Word document with styles applied to text, those styles
are copied to your iBooks Author document. We can see this in our example file; the
heading 1 and heading 2 (as opposed to Heading 1 and Heading 2) paragraph styles
were imported with the Word document we imported earlier in this chapter.

iBooks Author’s placeholder text has its built-in styles applied, but you
can override them if you like by applying different styles (or by directly
applying font or paragraph formatting).

TIP  Some of iBooks Author’s styles are special. For example, the Chapter Title, Sec-
tion Title, and Heading 1 styles are among those used by iBooks Author to generate
headers and table of contents information (among other things). For this reason, it’s a
good idea to use the correct style for each purpose.
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Although a complete discussion of styles is beyond the scope of this
book, in this part of the chapter, I explain how to apply and modify styles.
Along the way, we’ll spruce up the example book we’ve been working on.

Using the Style Menus

One way to apply styles to selected text is with the style menus on the
far left end of the format bar (Figure 3.27). The first menu is for para-
graph styles; the second menu is for character styles. Let’s take a closer
look at how they work. Section 2 contains a Pages document that was
imported without formatting. We’'ll apply iBook Author’s built-in styles.

1. Inthe Book pane, click the thumbnail for Section 2 to view it.

2. Select the first paragraph in the right column on the first page of Sec-
tion 2 (Figure 3.33).

With a basic undarstanding of asrodynamics, you can now begin to understand
tthe four forces in flight: lift, weight, thrust, and drag."

Lift

[There are several principles that explain what |ift is and how it works: the Magnus

Principle, and Newton's Third Law of Motion. This section

explains all three of them.

Figure 2.33: Select the text you want to apply the style to.

3. Click the Paragraph Style menu on the format bar to display its
options (Figure 3.34).
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Block Quote h
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* Body Bullet
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Caption

Caption 1
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Chapter Number 2

Dedication
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Figure 3.34: The Paragraph Style menu on the format bar.

Note that the style named Body has a check mark next to it. This style
is already applied to the text. When you import text without formatting,
the placeholder text style is automatically applied.

4. Release the Paragraph Style menu without making any changes.
5. Position the insertion point anywhere in the line that says Lift.

6. Use the Paragraph Style menu on the format bar to apply the Heading
1 (not heading 1) style.

The text on that line changes (Figure 3.35). Note that because this is a
paragraph style, you don’t need to actually highlight any text. The style is
automatically applied to the entire paragraph where the insertion point is
blinking.
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[With a basic understanding of aerodynamics, you can now begin to understand

the four forces in flight: lift, weight, thrust, and drag.

Lift
[There are several principles that explain what lift is and how it works: the Magnus

Effect, Bernoulli's Princig and Newton's Third Law of Mation. This section

explains all three of them.

Figure 3.35: The Heading 1 style is applied o the paragraph where the insertion
point is blinking.

7. Repeat steps 5 and 6 for the headings that read Magnus Effect and
Bernouli’s Principle.

Both paragraphs are formatted with the Heading 1 style.
You format text in custom text boxes the same way.

8. On page 5 of the document, click anywhere inside the text box you
added to the middle of the page to position the insertion point there.

9. Use the Paragraph Style menu on the format bar to apply the Block
Quote style.

The style is applied to all the text in that paragraph. This makes the text
bigger so it no longer fits in the box; you can see a plus sign in a square at
the bottom of the box, indicating that some of the box’s contents do not fit
(Figure 3.36). We'll fix that problem later.

differential pressun

= airf

+ constriction in a

and opposite react

Figure 3.36: The text gets larger so some of it is no longer visible in the text box.

10. At the beginning of the third paragraph on page 7, select the phrase
Formdrag.

. Hold down the Command key and, at the beginning of the next para-
graph, select the phrase Skin friction.
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Both phrases are selected at the same time (Figure 3.37). This makes it : 57
easy to apply formatting to multiple blocks of text at once. :

Profile Drag

istance of the blades
gnificantly v

Profile drag develops from the frictional resi
sing through the air. It does not
angle of attack, but incr
increases. Profile drag is compeosed of form drag and skin friction.)

pas:

1ses moderately when a

[Form drag results from the turbulent wake caused by the
separation of airflow from the surface of a structure. The amount
of drag is related to both the size and shape of the structure that

protrudes into the relative wind.

Skin friction is caused by surface roughness. Even though the
maooth, it may be quite rough when viewed
scope. Athin layer of air clings to the rough surface

surface ap)

under a mi
and creates small eddies that contribute to drag

Figure 3.37: iBooks Author enables you to select multiple blocks of text at once.

12. Click the Character Style menu on the format bat to display its options
(Figure 3.38).

806
[+],
Add Pages. Wiew Orientation
Q0 Eﬁ J [ HeiveticaNewe %] [ Regular B
-+ None .
i Emphasis
2 Figure Label
Figure Reference
Glossary Primary Definition
Glossary Secondary Definition
3
Gra
Y
Hyperlink
v
ltalic
4__  Strikethrough
Undetline
e N

Figure 3.38: The Character Style menu on the format bar.

13. Choose Emphasis.

The selected text becomes bold. Because this is a character style, it
applies only to selected text.
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Using the Styles Drawer

Another way to apply styles to selected text is with the Styles drawer,
a window pane that slides out from the main window and offers access to
paragraph, character, and list styles (Figure 3.39).

A Paragraph Styles
Fonts dy v

* Body Bullet
[2%9¢ | Body Justified
Caption

Caption 1

Caption 2

G

G
Character Styles =
lone v

Emphasis

Figure Label

Figure Reference
Glossary Primary D...
Glossary Secondary ...

List Styles =
ione v

= Bullet

l. Harvard
1. Legal
1. List 1

e List 2

e

Figure 3.39: The Styles drawer offers easy access to all paragraph, character, and
list styles

To display the Styles drawer, click the Styles Drawer button on the
format bar, choose View > Show Styles Drawer, or press Shift-Command-
T. The Styles drawer slides out on the right or left side of the window;

if your window fills the screen, you may have to make it smaller so the
Styles drawer can appear.

Let’s finish formatting Section 2 of our book using the Styles drawer.
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1.

3.

On page 5, position the blinking insertion point anywhere in the head- ! 5Q
ing for Newton’s Third Law of Motion. (This heading is blocked, in :
part, by that pesky text box that still needs some work.)

In the Styles drawer, under Paragraph Styles, select Heading 1 (not
heading 1).

The heading style is applied to the entire paragraph.

Repeat steps 1 and 2 for the following heading paragraphs: Weight,
Thrust, and Drag.

Select the heading paragraph Profile Drag.

Use the Styles drawer to apply the Heading 2 (not heading 2) style to
it.

Repeat steps 4 and 5 for the following heading paragraphs: Induced
Drag, Parasite Drag, and Total Drag.

On page 7, select the paragraphs that begin with Form drag and Skin
friction.

Note that in the Style drawer, the triangle beside Body under Para-

graph Styles is red (Figure 3.40). That’s because although the selection
has the Body style applied to it, some of the selected text has additional
styling applied. You can see which styles are applied when you look in the
Character Styles section of the Styles drawer: both None and Emphasis
are selected. That’s because some of the selection has no character styles
applied and some of it has the Emphasis character style applied.
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= 0 O AE e
Preview Publish Inspector Media Colors Fonts b

G | -Bodv Bullet
& R B BRI T8 o [fBody Justified
Caption
— - Caption 1
|airfoil's angle of attack, but increases moderately when airspeed
|increases. Profile drag is composed of form drag and skin friction, Caption 2

:Fnrm drag results from the turbulent wake caused by the
|separation of airflow from the surface of a structure. Tha amount
|of drag is related to both the size and shape of the structure that
|protrudes into the relative wind.!

gsm friction is caused by surface roughness. Even though the
{surface appears smooth, it may be quite rough when viewed
|under a microscope. A thin layer of air clings to the rough surface
|and creates small eddies that contribute to drag.”

Figure Label
|Induced Drag

Induced drag is generated by the airflow circulation around the Figure Reference

Figure 3.40: When text is selected, you can see what styles are applied by looking
at the Styles drawer.

8. In the Styles drawer, select Body Bullet.

The selected paragraphs are converted into a bulleted list Note that
the first paragraph, which includes text with a character style applied,
remains formatted as bold (Figure 3.41).

's angle of attack, but incr
increas:

es moderately when
es. Profile drag is compesed of form drag and

skin friction |

+ Form drag results from the turbulent wake caused by the
separation of airflow from the surface of a structure. The
amount of drag is related to beth the size and shape of the
structure that protrudes into the relative wind.*

« Skin friction is causad by surface roughness. Even though the
surface appears smooth, it may be quite rough when viewed
under a microscope. A thin layer of air clings to the rough
surface and creates small eddies that contribute to drag.?

induced Drag
Induced drag is generated by the airflow circulation around the

Figure 3.41: The selected text changes, but the character formatting is still applied.

Overwriting Imported Styles

As we saw earlier in the sections titled “Importing a Document” and
“Adding Text with Drag & Drop,” when you import a Pages or Word
document into your book as a chapter or section, you have the option
of including or not including source document styles. We imported two
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documents into this book; one with styles and the other without. So far, 6]
we’ve been working with the one imported without styles. Let’s take a look

at what happens when we apply styles to the previous chapter, which was

based on a Word document imported with styles.

1. Inthe Book pane, click the Section 1 thumbnail.

As you can see, this section of the book has very different formatting
(Figure 3.42). The styles assigned to the text are the same styles cre-
ated and assigned in the original Word document: heading 1, heading 2,
Normal, and List Paragraph.

Section 1 ‘ e g
el .

Basic Aerodynamics

fTOPICS COVERED: Before beginning the discussion of lift, you need to be aware of certain aerodynamic
terms that describe an airfoil and the interaction of the alflow around It

1. Airfoil
Wirfoil

2. Relative Wind \An airfoil is any surface, such as an airplane wing or a helicopter rotor biade, which pro-
vides aerodynamic force when it interacts with a moving stream of air. Although there are

3. Blade Pitch Angle many different rotor blade airfoil designs, in most helicopter flight conditions, all airfoils
perform in the same manner.

4. Angle of Attack Engineers of the first helicopters designed relatively thick airfoils for their structural char-

‘acteristics. Becausa the rotor blades were very lang and slender, it was necessary to in-
corporate mare structural rigidity inta them. The airfoils were also designed to be sym-
matrical, which means they had the same cambar (curvature] on both the upper and
lower surfaces. Symmetrical blades are very stable, which helps keep blade twisting and
flight cantrol loads te a minimum.
Taday, designers use thinner airfoils and obtain the required rigidity by using composite
materials. In agdition, airfoils are asymmetrical in design, meaning the upper and lower
surface do not have the same camber. Normally these airfoils would not be as stable,
but this can be corrected by bending the trailing edge 1o produce the same characteris-
tics as symmatrical airfoils. This is called reflexing. Using this type of rotor blade allows
the rator system to operate at higher forward speeds.
When referring ta an airfoil, the span is the distance from the roter hub to the blade tip
Blade twist refers to a changing chard line from the blade root to the tp.
[Twisting a rotor blade causes it to produce a mare even amount of lift along its span.
This is necessary because rotational velocity increases toward the blade tip.
Here are some additional airfoil-related terms you should be familiar with:

* Leading edge - tha first part of the airloil ta meet the oncoming air.

« Trailing edge - the aft portion where the airfiow over the upper surface joins the air-

flow under the lower surface.
+ Chord line - an imaginary straight line drawn from the leading to the trailing edge.
+ Camber - the curvature of the airail's upper and lower surfaces.

Figure 3.42: This section’s formatting was carried forward from the original Word
document and does not match Section 2.

To ensure consistent formatting throughout the book, we want to apply
the built-in styles we used for Section 2.

2. Select the first paragraph on the right side of the page.
3. Inthe Paragraph Styles area of the Styles drawer, click Body.

The spacing and color of the paragraph’s text change (Figure 3.43).
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6j } . Before beginning the discussion of Iift, you need to ba aware of certain aerodynam
B terms that describe an airfoil and the interaction of tha airflow around it.
Airfoil

An airfoil |
wides

y surface, rplan a helicopter rotor blade, which pro-
am of air. Although there are

ight conditions, all airfoils

mary
perform in the same marner.

Figure 3.43: At first, it appears as if the built-in body style was properly applied.

Look at the Styles drawer. The triangle beside the Body style is red.
That means that the full definition of the Body style is not applied to the
text.

4. Click the red triangle to display a menu (Figure 3.44).

nﬂ
E@ Q A | Paragraph Styles

Media Colors Fonts | Free Form

Block Quote

Create Paragraph Style from Selectior]-..
Redefine Style from Selection
Revert to Defined Style

Select All Uses of Body

asrod, namuc-

B ! Rename Style
' Delete Style...
Hot Key
blade, which pro

Although there are,

itions, all airfoils Emphasis

Figure 3.44: You can use this menu to make changes to the current style or the
selected text.

What concerns us right now are the first three options:

» Create Paragraph Style from Selection This command creates a brand
new style based on the settings for the currently selected text.

» Redefine Style from Selection This command changes the definition of
the style so it matches the selected text. Note that if a variety of format-
ting was applied to the text, it would take the style applied to the first
selected character.

» Revert to Defined Style  This command applies the full style definition
to the selected text, thus overriding any other formatting applied to the
text. This is the command we want right now.
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5. Choose Revert to Defined Style. C 63

The text changes again with a larger character size and different
spacing (Figure 3.45). This matches the Body style applied throughout
Section 2.

Before beginning the discussion of lift, you need to be aware of certain
-aerodynamic terms that describe an airfoil and the interaction of the airflow around
it

Airfoil

An airfail Is any surface. such as an aiplane wing or a helicopter rotor blade. which pro-
ides hamic force when it interacts with a moving strearm of air. Althouigh there are

Figure 3.45: The built-in Body style is fully applied to the text.

TIP  Perhaps you can see now why I prefer to import files without formatting and
format them within iBooks Author. It simply makes applying styles quicker and easier
because I don’t need to perform this extra step. Of course, this would not be necessary
if all your imported documents had the same styles applied.

Let’s try a shortcut to convert the rest of the text with the Normal style
applied to the built-in Body style.

6. Click anywhere in the paragraph beneath the Airfoil heading.

7. Inthe Paragraph Styles area of the Styles drawer, click the black tri-
angle beside Normal to display the menu.

8. Choose Select All Uses of Normal.

Throughout the document, any text with the Normal style applied is
selected.

9. Inthe Paragraph Styles area of the Styles drawer, click Body.
The style of the text changes to partially match the Body style.

10. In the Paragraph Styles area of the Styles drawer, click the red triangle
beside Body to display the menu (Figure 3.44).

1. Choose Revert to Defined style.

The text is formatted with the full Body style definition.
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64 : 12 Gothrough the rest of the section to reformat heading 1 text with
: Heading 1 and List Paragraph to Body Bullet. Be sure to use the menu
in the Styles drawer to make sure the style is fully applied.

When you’re finished, the section’s pages should look like what you
see in Figure 3.46. You may notice that although the section was only two
pages long before you changed the formatting, it’s now three pages long.
Not only did iBooks Author insert a new page for you, but it placed it in
the correct section and flowed text into it as necessary.

Section 1

Basic Aerodynamics

Ilace Fitch Angle

Figure 3.46: Here's a glimpse of what the pages in Section 1 should look like when
you're finished formatting them.

Modifying Styles

To change the look of text, all you need to do is redefine the style so it
has new settings. The formatting changes are made universally, wherever
the style was applied.
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Suppose we decide that the Heading 1 headings need to be larger, with C 65
more space above and below, and dark red. We can make those changes :
to one heading with that style applied and then use that as a sample to
redefine the Heading 1 style.

Let’s give it a try. We’ll use the format bar and Text inspector, since
between them, they offer access to just about all text formatting options.
Keep in mind, however, that you can make changes to text using any of
the direct text formatting tools discussed earlier in this chapter, in the sec-
tion titled “Directly Applying Formatting.”

1. Select any paragraph with the Heading 1 style applied.
2. On the format bar, use the Font Size menu to set the font size to 24.

3. On the format bar, click the Text Color button and use the Colors pane
that appears to choose a dark red color.

4. In the Text panel of the Text inspector, set the Before paragraph
option to 16 pt and the After Paragraph option to 8 points.

It should look something like Figure 3.47 when you're finished.

Before beginning the discussion of lift, you need to be aware of certain

aarodynamic terms that describe an airfoil and the interaction of the airflow around

Figure 3.47: The modified heading.

5. Take a moment to scroll through the book’s pages. You'll notice that
only the selected heading has been changed.

6. With the modified heading still selected, click the red triangle beside
the Heading 1 style in the Paragraph Styles area of the Styles drawer to
display the menu (Figure 3.44).

7. Choose Redefine Style from Selection.
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A few things happen. First, the Heading 1 style in the Styles drawer
changes so it looks like the heading you formatted. Second, if you scroll
through the document again, you'll see that all the text with the Heading 1
style applied has been changed to match the heading you formatted. The
style has been redefined and, throughout this document, will look like this
whenever it is applied.

Sure beats manually making changes throughout the document!

Setting Column Options

You may have noticed that throughout our document, all regular text
pages have appeared with two columns. You're not stuck with this layout.
You can change the number of columns that appears on a page. Let’s give
this a try.

1. Inthe Book pane, click page 3 (the second page of Section 1).

2. Click anywhere in the text of the page to position the insertion point
there.

3. Click the Number of Columns button in the format bar to display a
menu (Figure 3.38).

£t o
= 1 o
Preview Publish Inspect:
| T EII!.E_j li=-]

500 ‘FODW B0

pu R e [ .
|}
o 2 Columns -

= Angle of attac i | blade

direction of thy

£

4
| Calumns

Blade Pitch Angle

Relative wind is created by the motion of an air
Figure 3.48: You can use the Number of Columns button’s menu to set the number
of text columns on the page.

4. Choose 3 Columns.
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The layout of the page changes to three columns (Figure 3.49). None of
the other pages change.
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IUsing this type of rotor blade allows the
otor system to operate at higher forward
posds.

hen referring to an airfoil, the span is
he distance from the rotor hub to the
Plade tip. Blade twist refers to a changing
hord line from the blade root to the tip.

Twisting a rotor blade causes it to
produce a more even amount of lift along
ts span. This is necessary because
otational velocity increases toward the
plade tip.

JHere are some additional airfoil-related

erms you should be familiar with:

= Leading edge - the first part of the
airfoil to meat the oncoming air.

» Trailing edge - the aft portion where the
airflow over the upper surface joins the
airflow under the lower surface.

« Chord line - an imaginary straight line
drawn from the leading to the trailing
edge.

*» Camber - the curvature of the airfoil's
upper and lower surfaces.

'« Relative wind - the wind moving past
the airfoil. The direction of this wind is
relative to the attitude, or position, of
the airfoil and is always parallel, equal.
and opposita in direction to the flight
path of the airfoil

= Angle of attack - the angle between the
blade chord line and the direction of the
relative wind.

Because relative wind and angle of attack|
are sa important, we'll discuss them in a
bit more detail

Blade Pitch Angle

Relative wind is created by the motion of
an airfoil through the air, by the motion of
air past an airfoil, or by a combination of
the two. Relative wind may be affected b
several factors, including the rotation of
the reter blades, horizontal movement of
the helicopter, flapping of the rotor
blades, and wind speed and direction.

For a helicopter, the relative wind is the
low of air with respect to the rotor
plades. If the rotor i stopped, wind
blowing over the blades creates a relative
wind. When the helicopter is hovering in a
o-wind condition, relative wind is

reated by the motion of the rotor blades
hrough the air. If the helicopter is
hovering in a wind, the relative wind is a
rombination of the wind and the mation
pof the rotor blades through the air. When
he helicopter is in forward flight, the
relative wind is a combination of the
rotation of the rotor blades and the:
forward speed of the helicopter.

Blade Pitch Angle

[The pitch angle of a rotor blade is the
fangle between its chord line and the
reference plane containing the rotor hub.
‘ou control the pitch angle of the blades
with the flight controls:

TThe collective pitch control changes each
rotor blade an equal amount of pitch no
matter where it is located in the plane of

Figure 3.49: Page 3, with a 3-column layout.

TIP  You can fully customize the number of columns, column widths, and space
between columns (gutter) in the Layout inspector. Explore those options on your
own; a complete discussion is beyond the scope of this book.

Next Up

This chapter covered most of what you need to know to add text into
your book using a number of different techniques. It also provided some
very valuable information about the tools and methods for formatting
text, including the use of styles to maintain consistency throughout your
document.

In the next chapter, we’ll spruce up this document by adding a few
photos and other images. Along the way, you’ll learn about resizing,
moving, and editing images.
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